
WELCOME 

TO XELLO
Learn how to use Xello to plan 

your future, explore careers, and 

prepare for and apply to college.

BTHS School Counselors



WHAT IS 

XELLO?

 Xello is an online program that 

helps students build skills, 

explore career options, and 

create actionable plans for a 

bright future.



HOW TO LOG 

IN
 Student’s access Xello through 

their Clever account.



CAREER 

EXPLORATION

 Use Xello to explore careers 

based on your interests, skills, 

and goals. Take assessments 

and read career profiles.



GOAL SETTING
 Set short-term and long-term 

goals. Track your progress and 

update goals as you grow.



COLLEGE 

APPLICATIONS 

& 

XELLO

St. John’s County School District 

has partnered with Xello as the 

primary program for completing 

college applications.  Whether 

your student needs a transcript or 

letters of recommendation Xello 

will help to simplify the process.



CONNECTING 

XELLO TO 

COMMON 

APP

 Link your Common App 

account to Xello to streamline 

your college application 

process. This allows counselors 

to send required documents 

directly through Xello.

Walk through to connect Common 

App and Xello

https://xello.navattic.com/CommonAppTour?g=clrthef4w007s0fl9c5ez2afg&s=0
https://xello.navattic.com/CommonAppTour?g=clrthef4w007s0fl9c5ez2afg&s=0
https://xello.navattic.com/CommonAppTour?g=clrthef4w007s0fl9c5ez2afg&s=0


REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON 

APP COLLEGES

 For colleges not in Common 

App, use Xello’s transcript 

request feature. Select the 

college, submit your request, 

and your school counselor will 

send the transcript.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 1 Open Plans and click 

College Planning.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 2 Under College Applications, 
they click Create Your First 

Application.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 3 They choose one of their 
saved schools and click 

Next.

If they don't have any 
saved schools yet, they 
search for the institution 

and click Select, then Next.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 4

They select an application 

method and admission type. If 

available, the application 

deadline will automatically 

populate. They can review 

and edit the application 

deadline, if necessary.

*The deadline is reported by 

the college, but students are 

encouraged to check the 

college website for any 

recent changes.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 5 To finish building the 

application tracker they 

click Create.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 6

Under the Application 
checklist they find 

Transcript.

To the right, they click 

Request.



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 7
They'll choose which 

transcript type they'd like 

to request, along with a 

due date. The transcript 

types are:

➢ Initial

➢ Mid-year

➢ Final



REQUESTING 

TRANSCRIPTS FOR 

NON-COMMON APP 

COLLEGES

STEP 8

They click Send request.



QUESTIONS? 

HAVE YOUR STUDENT 

SPEAK TO THEIR 

SCHOOL 

COUNSELOR. 

Thank you!
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