Reminders from the Bartram Trail HS Front Office:

- We cannot accept items that are being dropped off at the front desk, regardless if your child
calls to ask you to bring something. This includes homework, books, projects, etc. The ONLY
exception is lunch or lunch money.

- 3:00 p.m. is the cutoff time for early check outs and on Wednesdays it is 2:00. Sending in a note
for early dismissal will expedite the process. Your student should take the note to the
attendance office between 8:30 and 9:00 a.m. or during lunch. A pass for dismissal from class
will be given to the student. He/she can then meet you in the front office at the designated
time. Please note during exams and standardized testing, we do not interrupt a class to send for
any students.

- When students are ill, they should report to the clinic. If it is necessary for them to be picked
up, the call should come from the school phone located in the clinic. According to school policy,
students are not allowed to use cell phones during school. Text messages should not be placed
during the school day. Students are required to use the telephone in the clinic to contact you
for early release from school.

Thank you for helping us to preserve the learning environment for all of our students.
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